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PART 1I
:Statutory Notiﬁc.ations (5. R. 0, .
- GOVERNMENT OF PAKISTAN
FEDERAL TAX OMBUDSMAN SECRETARIAT
NOTIFICATION '

: —Is’-lamabad, the 8th Feburary, 2007

S. R.‘O,. 141(1)/2007.—In exercise of the pdwers conferred by Section 36
of the Federal Tax Ombudsman Ordinance, 2000 (Ordinance No.XXXYV) of 2000,

the Federal Tax Ombudsman, with the approval of the President, is pleased to
make the following rules, namely, the Federal Tax Ombudsman Office Staff Service

Rules, 2006. -

CHAPTER-T
General

1. Short tiﬂ'e, application and commencemeht.——(l) These rules
may be called the Federal Tax Ombudsman Office Staff Service Rules, 2006.

-

489) .
Price : Rs. 20.50

[123(2007)/Ex. Gaz.]



490

THE GAZETTE OF PAKISTAN, EXTRA, FEB. 20,2007 - ‘[PARTH

2

They shall apply to all employees of the Secretariat of Federal Tax ™

Ombudsman and its regronal offices other than persons -

(a)

®

A3)

2.

Appointed under section 20;

Appointed on deputation from the Federal Government or a Provincial
Government.

They shall come into force at once..

' Definitions.—(1) In these Rules, unless there is anything repugnant

in the subject or context:;f

(a)

®
©

(d)

(e)

®

“appointing authorily™ in relation Lo a post weans the President of
Pakistan or the Federal Tax Ombudsman or a person authorlzed to
make appointmet to that post;

; “se_ction” means a Section of the Federal Tax Ombudsman"Ordinance
2000 (Ordinance No. XXXV of 2000); '

“basic pay scales” means basic scales of pay sanctioned by the Federal
Government from time to time; :

“dL_lty;’ includes: -

() service as a probationer, provided that such service is followed

by confirmation;

(i) joining time on transfer;

(i) period of training undertaken with prior approval of the

* competent authority in or outside Pakistan as an employee of the

Secretariat of the Federal Tax Ombudsman and its regional
offices, ' :

(iv) - compulsory waiting for posting; and

] (V) attending obligatory debarﬁnental examination.

“employee” means a member of staff appointed under section 8 of
Ordinance No. XXXV of 2000;

“government” means the Federal Government;
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(g) “initial app_ointrﬁen ” means appointment made otherwise than by
- promotion or transfer; :

(h) “joining time” means the time allowed to an employee to join a post or . '
‘to travel to, or from, a station to which he is posted;

() “lien” means the title of an employee to hold substantively a permanent
post on which he has been appointed substantively; '

() “office” means the Secretariat of the Federal Tax Ombudsman and
shall include regional offices setup at other places from time to time;

(k) “Ordinance” means the Ordinance No.XXXV of 2000, an Ordinance
to provide for the appointment of the Federal Tax Ombudsman.

() “pay” means the amount diawn monthly by an employee as pay and
- includes technical pay, special pay, personal pay and other emoluments -
specially classed as pay by the Finance Division;

(m) “permanent post” means a post carrying a definite rate of pay
sanctioned without limit of time; :

(n) “Pr_esident”urﬁeans_ the President of the Islamic Republic of Pakistan;,

(0) “regular appointment” an appointmeht whether by promotion or
otherwise shall be deemed to have been made on regular basis if it is
made in the prescribed manner;

(p) “regional office” means an office setup under section 9(5) of the
*  Ordinance by or under the order of the Federal Tax Ombudsman;

(@ ““schedule” means the schedule to these rules;

(r) “Sccrctary”.mcans the Secretary appointed by thc I'ederal Government
- andincludes any officer for the time being performing the functions of
Secretary under the orders of the Federal Tax Ombudsman.

(s) «*“selection board” 'means a Board constituted for the purpose of
selection for initial appointment, promotion or transfer to posts in Basic
Pay Scales 19 to 21 and equivalent;

(t) “selection committee’” means.a committee constituted for the purpose
- of making selection for initial appointment, promotion or transfer to
. posts in Basic Pay Scales 18 and below and equivalent;
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() temporary post” means a post other than a permanent post carrymg '
a deﬁmte tate of pay.

CHAPTER-II
Estab.lishment of the Federal Tax Ombudsman Office

3. Theregular Establishment of the Federal Tax Ombudsman office shall
consist of posts mentioned in the first column of the schedule attached to these rules
~ with theirscales of pay, method of appointment in the second column, eligibility for

appointment with length of service in the third column, qualifications and experience
in the fourth colunn and the age limit in the fifth column. Appointments to the
‘various posts in the Office of the Federal Tax Ombudsman shall be made in the
" prescribed manner as indicated in the schedule.

CHAPTER-III
Appointments

- 4. Authorities competent to make appointment,;The autho}-ity
competent to make appointments to various posts, other than those made under
section 20, shall be as follows:—

S.No. Basic Scale of Posts Authority
i. ‘Holders of Posts in BS-20 _
- and above and equivalent President of Pakistan
2. - Holders:of Posts in BS-17 . _
oy to BS-19 and equlvalcnt - Federal Tax Ombudsman
3. Holders of Posts in BS-03 |
- to BS-16 and equivalent Secretary

4. ~ Holders of Posts in BS-01 : '

ruRe BS-02 and cqulvalent Director General (Admn)

5. Method of appomtment quahﬁcation for appointments etc.—
" (1) Appointment to posts shall be made on regular basis by any of the followmg
methods, namely:—

(a) - by initial appointment;
‘(b) by promotion; and
" (c) by transfer.
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@) The method of appbintment, qualifications and other conditions
applicable to various posts shall be as laid down in the schedule to these rules.

6. Selection Board and Selection Committee: (1) The Selection Board
- for initial appointment, promotion and transfer of employees in the Office to posts in
Basic Pay Scale 19 and above shall be as under:—

Selection Board
(2) Federal Tax Ombudsman Chairman
(b) Secre,Lary N Member

(¢) Two officers in BPS-20 or above of the
Federal Tax Ombudsman’s Office as -
coopted by the Chairman Member
(d) Director General ‘ .
' Administmtion : , ) Member/Secretary

{2) - The Selection Committee for initial appomtment promouon or transfer
to posts m various grades shall be as under:—

(a) Selectmn €omm1tte_e for posts in BPS-16 to BPS-18

“Secretary ' 7 ’ Chaiﬁnan
Director General (Admn) i Member
Expert/Director (M & C) " Member/Secretary

(b) Selection Committee for posts in BPS-11 to BPS-15

Director General

(Administration) - o Chairman
Expert/Director M & C) . - . Member
Director (Administration) 4 Member/Secretary

(c) - Selection Committee for posts in BS-10 and below-l,-

Expm“t/Dii‘edtor M & C) ‘  Chairman
Director (Administration) ‘ Member
Drawing and Disbursing Officer Member/ Seé&:etary
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(3) Initial appointment, promotion or transfer to various posts shall be made
- by the appointing authotity on the wwmmcndduons ol the Selection Board or the -
_ concerned Selectlon Committee.

‘ 7. Initial appomtmeut —A person shall be ehg1ble for initial appomtment
in the Office of the Federal Tax Ombudsman, if;

- (i) heis acitizen of Pakistan;
(i) he safisﬁes the prescribed criteria for the post;

(i) - is not less that 18 years of 'dge and not more than he maximum age
"~ limit prescribed by the Federal Government for the post or is w1th1n
the age limit prescribed in the schedule.

8.  Vacancies toAbe advertised.—All vacancies to be filled in by initial
appointment shall be advertised in the newspapers in accordance with the laid down
policies of the Federal Governmcnt

9. - Meritand Provingi_aURegional quotas.—(1) Vacancies in the under
mentioned posts shall be filled on all-Pakistan basis in accordance with the merit and
Provincial or regional quotas prescribed by Government from time to time. -

: ,(i),\“ All posts in Basic Pay Scale 16 and above and equivalent;

(i) Posts in Basic Pay Scale 3 to 15 and equwalent in ofﬁces which,
serve the whole of Pakistan. ‘

. (2) * Vacancies in posts in Basic Pay Scales 3 to 15 and equivalent in offices
which serve only a particular Province or region shall be filled by appointment of
persons domiciled in the Province or region concerned.

(3) Vacancies in posts in Basic: Pay ‘%caleq 1 and 2 and equwalent shall
: ordlnamly be filled on local basis.

‘ 10. Certificate of good conduct.—(1) No person who is not already in
. the service of the Federal Government or a Provincial Government shall be considered
for appointment unless he produces a certificate of good moral character from an

officer in Basic Pay Scale 17 or above in the service of the Federal Government or
~ Provincial Government.

12) Character and antecedents of a candidate other than the one who is
- already in service of the Office or holding a post under the Federal Government or
a Provm<31al Govcrnmcnt shall be verified and the appointment shall be made only if,
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in the ‘opinion of" the appointing authonty, the character and antecedents are
satisfactory. <

11. Medical fitness.—A candidate for appointment must be in good
mental and bodily health and free from any physical defect likely to interfere with
the discharge of his duties. A candidate who after such medical examination as has
been prescribed for the Federal Government employees is found not to satisfy these
requirements, shall not be appointed.

12.  Appointment by promotion.—(1) An cmployee possessing the
prescribed minimum educational and other qualifications, length of service and other

conditions, shall be eligible for promotionto a higher post for the time being reserved

for promotion.

(2) Posts in Basic Pay Scale 19 and above are selection posts to which
promotion shall be made by selection on merit, while promotion to posts in Basic Pay

~Scale 18 and below shall be made on the basis of seniority-cum-fithess.

(3) Promotion to posts in Basic Pay Scale 19 and above shall be made by
the appointing authority on the recommendation of the Selection Board.

4) Promiotion to posts in Basic Pay Scales 18 and below shall be made
by the respective appointing authority on the recommendations of the concerned
Selection Committee indicated in rule 6(2)".

(5) The Selectlon Board or the Selection Committee, as the case may be,
shall consider the case of eligible employees in order of their semonty and e1ther —

(a) r_ecommend an employee for promotion; or:

(b) recommend an employec for supersesswn on the ground of hlS being
' unﬁt for promotion; or

(c) * defer considération of promotion of an employee, if:— -

' (i) the confidential reports’ dossier is incomplete or any other

document or information required by the Selection Board or

" .. Selection Committee, as the case may be, for determining
etployee’s filness for promotion is not available; or

(ii) disciplinary or deparimental or criminal proceedings are pending
- against the employee whose promotlon case comes up for
consideration; or
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; (111) ' the employee is on deputation abroad with a forei gn government,
- private organization or an international agency; or

(iv) - the employee does not possess the requisite length of servi'ce; or

(v) .\ the employee has not undergone the prescribed training or passed
the departmental examination required for promotion; or

(vi) theemployee’s seniority is sub judice:

Provided that in the case of deferment, a vacancy shall be
reserved for the employee or, if it is filled, it shall be subject to
the condition that when the employee is subsequently promoted

* without having been superseded, the arrangement may be
reversed and the junior most person promoted because of such
- deferment shall be reverted to lower post. '

\

- (6) An .employee who is superseded shall not be considered for promotion
again unless he has earned one more confidential report for a full year.

(7)  An employee whose case is deferred shall be considered for promo}ion
as soon as the reason for which his promotion was deferred ceases to exist.

13. Length of service for pr_omotio.n.——-(_l): Promotion to pdsts in
Basic Pay Scales 18 and above shall be subject to completion of the following

minimum length of service:—

For promotion to posts in
Basic Pay Scale 18

For promotion to posts in
Basic Pay Scale 19

For pfom_otion to posts in
Basic Pay Scale 20

For bromotien to posts in
Basic Pay Scale 21

Prqvided thatﬁ =

5 years service in

Basic Pay Scale 17

12 years service in

Basic Pay Scale 17 or above.

- 17 years service in

Basic Pay Scale 17 or above

=9 fyear_s ecNice in .
- Basic Pay Scale 17 or above

(a) Where a person is initiaily appointed to a poét in the Basic Pay
Scale 18,19 or 20, the length of service specified above shall be
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reduced for the- purpose of promotlon to hlgher posts as spec1ﬁed

; below:—

FIRST APPOINTMENT IN . REDUCED BY
Bagsic Pay Scale 18 ° -« .5 years

Basic Pay Scale 19 12 years

Basic Pay Scale 20 - 17 years; and -

(b)  When first appointment of a person was made in a post in Basic
Pay Scale 16 or below, one half of service in Basic Pay Scale 16
and one [ourth in Basic Pay Scale 15 and below shall be counted
as service in Basic Pay Scale 17 [or computing minimum length
of service for the purpose of promotion.

(2) The period of extraordmary leave or any other period of service which |
isnot rcckoned as service qualifying for pension shall not be counted towards Iength
- of serv1ce for promotmn :

14 Appomtment by transfer —(1) An appointment by transfer shall be -
e _made in the pubhc intérest with the approval of the appomtmg authority. ‘

(2) Appomtment by transfer shall be made from amongst persons holdlng
appointment on rcgular basis in the Federal Government or a Provincial Government
in a post in the same: basic pay scale or equlvalent to or identical with the post to be

- filled;

(3) ~ Only an employee possessing the qualifications and other conditions
laid down for initial appointment to the post on which appointment by transfer is to
" be made, shall be considered for appointment by transfer on recommendations of
the Selection Board or the Selection Comnnttee as the case may be

s 115 Appomtment on Contract. —Contract appomtments shall be made
in accordance with the pohcy issued by the Establishment Division as amended
from tlme to time.

16. Appomtment on deputatlon —The Federal Tax Ombudsman may
‘appoint an employee of the Federal Government or a Provincial Government who is
holding an appointment on regular basis, on deputation against an equivalent post in
the Office. The terms and conditions of such appointment shall be settled with the
- mutual consent of the lending authority and the Federal Tax Ombudsman Secretariat
_ asper standard terms and conditions circulated vide Establishment DlVlSlOIl s O.M.

No. 1/13/ 87-R 1 dated 03.12. 1990 as amended from time to time.



498  THE GAZETTE OF PAKISTAN, EXTRA, FEB. 20, 2007 [PARTII

17. Appomtment on actmg charge basis.—Acting Charge appomtment
shall be made in accordance with the prev1s1ons of the law and rules issued by the
Federal Government from time to time.

18. * Additional charge —Addltlonal Charge arrangement shall be made
- in accordance with the policy issued by the Esta‘ohshrnent D1v1s1on as amended
from time to time. ‘

J 9 Current charge of hlgher post.m(l) Where a temporary vacancy

occurs for not more than two months and no arrangement is immediately made for
 carrying out day to day work of the post; the appointing authority may, by order in
wntmg, give charge of the vacant post in addition to the duties of his own post, to the
senior most employee in the branch present at the station if he i is otherwise ﬁt and
eligible forpromotlon : : c

Provided that such arrangement shall not be made for a period of less than
one month and shall not exceed three months which may be extendable by another
three months'with the approval of the next higher authority or the Federal Tax
' Ombudsman.

2. As'soon as the current charge of a post is given, a proposal for regular
appointment shall be initiated and processed

20. - Probatlon —(1) A person appomted toa post by initial appomtrnent
transfer or promotlon shall be on probation for a period of one year.

(2) The penod of probation may be curtalled for good and sufficient
‘reasons, to-be recorded by the appointing authority or, if considered necessary, it
may be extended for a period not exceeding one year as may be spemﬁed at the '
time of uutLaI appomtment or promotlon

3 On successful completmn of the period ot probat1on the appomtmg

authonty shall by specific order, terminate the probation. * -
(4) Ifno order is 1ssued under sub-rule (3), on the expiry of first year of

~ probation, it shall be deemed to have been extended for another year and if no

. order for furthér extension is passed after the expiry of extended period of

probation, the perlod of probation shall be deemed to have been completed

- - satisfactorily. -

(5) Where in respect of any post; the satisfactory completion of probation -
“includes the passing of an examination, test or course or successfil completion of
any trammg, a person appointed on probat1on to such post who, before the expiry of
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“the onglnal or extended period of probation, fails to pass such examination, test,

course or complete training, as the case may be, shall stand d1scharged from service
or reverted to the post from which he was promoted

(6) An employee appomted by initial appomtment shall not be deemed to'
have competed his period of probation satisfactorily until his character and
antecedents have been verified to the satisfaction of the appointing authority

21.  Confirmation.—(1) An employce appointed by initial appointment or
by promotion or transfer shall, on satisfactory completion of probatlon be ehg1ble for
confirmation:

Provided that the confirmation shall be made only against a permanent po_st: -

- Provided further that two or more employees shall not be confirmed in the
same post and at the same tlme or agalnst a post on which another employee holds

alien:

.. Provided also that an employee shalI not be confirmed on two or more posts

“af the same time.

(2) An employee shall be con31dered for conﬁrmauon stnctly in order of

his seniority.

(3) “No conﬁrmatlon shall be made agamst the post vacated on dismissal,
removal or compulsory retirement of an employee until the appeal, if any, against

- such dismissal, removal or compulsory retirement is finally decided.

(4) Confirmation of an employee ina post shall take effect from the date

- of occurrence of pérmanent vacancy or from the date of contlnuous regular officiation
in such post, whichever is later.

22 Proccdure of confirmatlon —(1) The confirmation of an cmploycc

- shall be made with the approval of appointing authority on the recommendation of

the Selectlon Board or the Selectlon Committee as the case may be.

(2) The Selection Board or the Selectlon Commlttee as the case may be,

. shall scrutinize the  service record of the employee mcludmg his annual conﬁdentlal

reports and determine his fitness for confirmation.

-3} Where in case an employee, for the time being, is unﬁt or a disciplinary

eaSe is pending against him, the Selection Board or the Selection Committee
“concerned may defer the case and a vacancy shall be reserved for reconsideration.
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- (4) When the case of an employee is deferred, he shall be considered for
_ confirmation as soon as the reason for which the deferment had taken place ceases
to exist or, if the deferment was due to his being unfit for conﬁrmatmn as soon as he
earns one more confidential report for a full year

(5) " The. conﬁrmatlon under this rule shall take effect from the date as is -
spec1ﬁed in accordance with sub-rule (4) of rule 20

23, 'Acquisition and retention of lien. —(1) On confirmation on a
permanent post, an employee shall acquire a lien on that post and shall retain it
- during the period when he '

‘(a) holdsatemporary poSt other than a post against which he was originally-

. appointed,
.(b) holds apost on forelgn service;
(c) isonleave; -
(d) is called for duty in the armed forces as a reservist;
~ (e) -isunder suspension; and
() ison joining time on"transfer to another post.

24. Termination of lien.—(1) The lien of an employee who is reduced in
rank or reverted to a lower post as a consequence of disciplinary proceedings, shall -
be terminated agamst the post from which he was reduced in rank or reverted to a -
lower post. o

(2) An employee shall cease to hold lien against a post in the Office if he
takes up an appointment on selection in a corporation or body setup or controlled by
‘the Federal Government or a Provincial Government or a P\rivate Organization.

" (3 Notwithstanding the consent of such employee, his lien on a post in .
the Ofﬁce shall not be termlnated untﬂ he acquires lien on any other post in the .-
~ Office. :

CHAPTER-1V
-Seniority

25. Seniority—Tor proper administration ofa post, the appoiuting authority

shall cause a seniority list of the employees to be prepared, but nothing herein contained

shall be construed to confer on an employee any Vested nght to a particular seniority-
ina post as the case may be. : :

- 26. Semorlty in relation to other employees. —--.( 1) Subject to rule 25
above, sen1or1ty of an employee shall be reckoned in relauon to other employees
~serving in the Office as prov1ded in these rules.
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Seniority list.—(1) The seniority of an employee on initial appointment .

toa post shall take effect from the date of regular appomtment to the post to whu‘h ,
he was initially appomted

(2) Persons m1t1ally appointed through an earlier open advert1s ement shall
rank senior to those appointed through subsequent open advertisement.

(3) If two or more persons are appointed though the same advertisement
or selection, their inter se senierity shall be determined in the order of merit assigned
to them by the appointing author1ty and, where no merit is assigned, the person older
in age shall rank senior. -

28.

Seniority on promotion.—Seniority in post to which an employee is

promoted, shall take effect from the date of regular promotion to such post:

Provided 'that:‘

(@)

()

. (c)-

~ from promotion in the original reference, or whose case is held up on

29,

| employees' selected for promotion to a higher post on an earlier date

shall be senior to those selected for such promotion on a later date;

employees selected for promotion to a higher post in one batch shall,
on their promotion to the higher post, retain their inter se senlorlty asin
the lower post and

an employee eligible for promotion and who is inadvertently omitted
account of circumstances beyond his control, or he was deferred for
reasons to be recorded in writing while his juniors were promoted to
the higher post, shall, on promotion Wlthout having been superseded,

take his seniority w1th the ongmal batch

Seniority on appointment by transfer. —Seniority in a post to which

an employee 1s appointed by transfer shall take effect from the date of regular
appointment to that post:

ProVided that:

(),

)

employeées belonging to the same post selected for appointment by.
_t'i‘ansfer to a post in one batch shall, on their appointment, be given

inter se seniority in the order of their date of regular appointment as in

the previous post; and.

employees belonging to posts selected for appointment by transfer to
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a post in one batch shall take their inter se 'seniot'ity in the order of the

-~ date of their regular appointment to the post which they were holding:
before such appointment and where such date is the same, the person;_
older in age shall rank semor ‘

30. Inter se seniority of employees in the same calendar year.—
Employees appointed by transfer in a particular year shall, as a class, be senior to-
those appointed by promotion or by initial appointment to such posts in that year and
" employees promoted to higher posts in a particular calendar year shall, as a class, be
‘senior to those appointed by initial appointment to such posts in that year.

~ CHAPTER-V
‘ Pos-ting and Transfer

_ 31 Liability to serve.—Unless otherwise provided for in these rules, an
 employee shall be liable to serve in any equwalent post anywhere in Pakistan.

32.- Transfer within the Ofﬁce —(1) The Secretary in the case of Head
 Office and the Officer in Charge of the Regional Office concerned may transfer

employees holding posts in Basic Pay Scale 16 or below from one post to another
' w1thm the respectlve office. 2 - '

(2) ' Transfer in the case of employees in Basic Pay Scale 17 and above
shall be made by the Federal Tax Ombudsman. :

, s Employee to serve for three years for fresh deputatlon —(1)
An employee who reverts from deputatlon shall not be cons1dered again for deputation
until he has served in the Ofﬁce for a minimum period of three years.

34. Promotlon of an employee on deputation.—An employee on
deputation to foreign service in Pakistan, if due for promotion, shall be
considered for promotion only after he has resumed duty in the Office and has
earned at least one more Confidential Report for full one year.

CHAPTER-VI |
Termination Reversion, Resignation and Retirement

35 Termmatlon of Serv1ce —(1) The services of an employee may be
" termmated without assigning any reason by the appointing authority during the initial
-or extended perlod of probation: -
Prov1ded that when- such an employee is appomted by promotion on
probat10n or, as the case may be, is fransferred from one post to another post, he

1
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shall be reverted to the post from which he was promoted or transferred ifhe holds
~alien agamst the said post.

(2)‘ Where on the abolition of a post or reduction in the number of posts,
the service of an employee is required to be termmated the service of the most
junior person shall be terminated.

(3) 'Notwithstanding the provisions of sub-rule (1), but subject to sub-rule
(2), the service of an employee in temporary employment shall be liable to
termination on fourteen days ndtice or pay in lieu thereof. :

36. Rev’ers‘ion to lower post, dismissal or removal from service.—
(1) An employee appointed to a higher post on temporary or ofﬁc1at1ng basis, shall
be liable to reversion to his lower post.

{2) No employee shall be dismissed or removed from service or reduced
in rank unless his case has been processed as per the rules and the law as ment1oned
inrule42. ;

| Bk Resignatioﬁ from service.—(1) Subject to any law for the time
- being in force, an employee may resign from his post in writing:

. Provided that the resignation shaH not becomc cffective unless it is
- accepted by the appointing authority and till such time the employee shall continue
. to serve and shall. not absent himself from duty w1thout proper leave. -

(2) Ifan erhployee after submission of his resignatton withdraws it before
it is accepted, the resignation shall be deemed to have been withdrawn.

(3) If an employee withdraws his resignation after its acceptance by the
appointing authority but before it becomes effective or before he is relieved, it shall
~ be open to the authority-which accepted the resignation to allow the employee to
' w1thdraw the res1gnat1on '

(4) - Theresignation of an errlployee shall not be accepted if any disciplinary -
or criminal proceedings against him are contemplated or pending.

_ (5) An ‘employee subrnlttmg his resignation shall be requlred to clear all
- dues payable by him.

6) The resignation shall be submitted by the employee through his
- immediate officer who shall forward it to the appointing author1ty alongwith the
' followmg mformatlon ps :
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(a) Whether any disciplinary or criminal proceedmgs are contcmplated or
' are pendmg against hun
(b} 'Whether the em’pioy'ee is required to serve the Office for any
* specified period in accordance with his terms and conditions of
- appointment or any bond or undertaking in connection with the grant
of leave or training and whether the period of bond or undertaking
has expired and if not, whether any money spent on his training is
A recoverable from him or has been paid-by‘ him; and I

' (c) Whether any other dues recoverable from h1m have been paid by him
- or not. :

38. Retirement.—(1)"An employee shall retire from service:—
(i) On suchdate after he has'completed twenty.five years of service for
pension or other retirement benefits as the competent authonty may,
~ in the public interest, dlrect or

- () Where no dlrectlon is given under clause (i) on the completlon of
~ sixtieth year of his age.

2) Nofdirection under clause (i) of shall be made until the employee has
- been informed in-writing of the grounds on which it is proposed to make the

d1rcct1on and has been given a reasonable opportumty of showmg cause against the
said drrectlon -

E'xplan:ation.—In this rule “competerrt authdrity_” means the appointing
authority prescribed in rule 4 of these Rules. '

39. Employment after retirement.—A retired employee shall not be
re-employed in the Office unless such re-employment is necessary and in the public
interest. Such re-employment may be made with the approval of the President of
Pakistan. et E

. 40. Acceptance of private and commercial employment.—If an
employee or a retired employee as the case may be seeks employment in any private
sector organization during leave preparatory to rétirement or before the expiry. of
two years from the date of retirement, he shall obtain prior approval of the appomtmg ,
; authonty as prescnbed in rule 4 of these rules

_ 41. Acceptance of empldyment abroad.—If an employee or a retired
. cmployee as the case may be, seeks employment durmg leave preparatory to

\\
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retirement or after. retirement under a foreign government or a fore1gn agency, he

shall obtain prior approval of'the appomtmg authority as prescribed i in rule 4 of these
rules.

Explanation:—For the purpose of this rule, foreign government means the
government of a foreign country and or foreign agency, any office or establishment
of diplomatic or consular representative of a foreign government, by ‘whatever
name called, and includes any information, public relations, trade or commiercial -
agency, serv1ce centre or formation established or maintained by any such govemment
or by any person who is national of a foreign country.

_ 42, Efﬁ_ciency, disciplipe and _conduct.—ln the matter of efficiency, |
- discipline and conduct, an employee shall be governed by the Efficiency and
‘Discipline Rules, 1973, the Removal from Service (Special Powers) Ordinance,

.. 2000, and the Government Servants’ (Conduct) Rules, 1964, as amended from time

‘to time and such other laws or rules that may come into force subsequently.

5 43. Declaration of assets and liabilities.—(1) Every employee in
BPS-17 and above shall, at the time of entering service of the Office, submit a

declaration on prescribed form to the Federal Tax Ombudsman or a person

authorized by him in this behalf, of all assets, including movable and immovable

property, shares, certificates, securities, insurance policies, jewellery etc. having a
total value of fifty thousand rupees or more belongmg to, or held by, him or any

' 'member ofhis fam11y

(2) Every employee in BPS-17 and above shall annually submit on
prescnbed form to the Federal Tax Ombudsman or, the officer authorized by him in
this behalf, a return of assets in the month of J: anuary and whenever required showing
any increase or decrease of the assets as shown in the declaration under sub-rule
(1) or, as the ea&.e may 74 the last annual return.

CHAPTER-VII
' Mlscellaneous

44. Application of other rules, etc.—For matters not specified in the
rules, the employees shall be governed by the laws, rules, regulations, orders,

" instructions, etc. issued by the Government from time to time for Federal

Government employees.

45. - Complaints relating to seniority' and promotion.—All complaints
- relating to seniority or promotions in respect of appointments made before the
- coming into force of these rules shall be dec1ded in-accordance with the provisions.
of the rules appllcable at the time.
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- 46."'S?ving., (1) Nothing in these rules shall be coustrued to limit or
otherwise -abridge the powers of the President to deal with the case of any
employee in such manner as may appear to him to be just and-'e'quitable provided
that where any rule is applicable to the case of an employee, the case shall not be
" dealt with in any manner less favourable to him than that provided by such rule..

‘ (2) A Review Committee comprising the Tederal Tax'Ombudsmari
as Chairman and Secretary, Federal Tax Ombudsman’s Secretariat and an
‘Additional Secretary of the Establishment.Division will carry out review of any
caso of appointment made in the Office before coming into force of these rules
as is referred to the Committee for final orders of the Federal Tax Ombudsman.

SCHEDULE
S.# .Narﬁe of Method of Pcr.sons eligible. for - : Qualifications & ‘Age
the Post appointment  appointment Experience - ' Min-
and Grade - ' _ : ' Max
(. @ - , @ - B . @ G
L 'S‘ecretary Federal Government.
(BPS-22)
2. Director 1)By o Director (BPS-19) having - (1) Second class or Grade
General Promotion 17 years service in BPS-17 “C” Master’s Degree.
(BS-20) - and above
2) By Direct If fio’ suitable candidate is - (2) 17 years experience in 37-45
Recruitment available under (1) the persons a responsible position
" possessing qualifications equivalent to BPS-17 and

specified in column (4). above in Govt. Deptt. /
% ' ' Autonomous / Semi Govt.
Organization in Adminis-
tration / Finance /

Commerce
3) By Transfer If no suitable candidate is
available under (1) and (2)
above, an officer of equivalent
rank serving under the Federal
or a provincial Government.
8, Registrar (1) By ~  Deputy Registrar (BPS-17)
(BPS-20) . Promotion having 17 years service in
‘ > - BPS-17 and above.
(2) By Direct  If no suitable candidate is (1) Law Graduate at least
Recruitment available under (1), the persons- 2nd class from a recognized
-~ possessing qualifications university.

specified in column (4). , )
y (2) 5 years' experience of 37-45
working as Additional
District & Sessions Judge.
of High Court. =~

Or -
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- recruitment

available under(1), the persons
possessing qualifications
specified in column (4).

507
S.# Name of Method of Persons eligiblé for " Qualifications & Age
- the Post appointment ~ appointment Experience Min-
-and -Grade . 3 Max
09 €5 (3) ) ‘ (5)
An officer of the Supreme
. Court, High Court /
: Tribunals with at least 5
years service .in BPS-19.
4, Director 1) By Deputy Director (BPS-18),
* (BPS-19) promotion having 12 years service in .
: BPS-17 and above.
Or
7 years service in BPS-18 in
. case of initial appointment
in BPS-18..
2) By direct . If no suitable candidate is (i) Second class or Grade  32-40
recruitment available under(1) the persons “C™ Master’s Degree or a
possessing qualifications, ~ ~ degree in Law with at least
specified in column (4). 2nd Class from.a recognized
= university with 12 years
experience in a responsible
= position equivalent to
BPS-17 and abovye in Govt.
Deptt. / Autonomous / Seri
i Govt. Organization in
: Administration / Finance /
’ Commerce / Tax related.
' matters.
Or
Qualified Cost &
Management Accountant
“(ICMA) / Chartered
Accountant with 5 years
of relevant experience work-
ing in Govt. / Autonomous /
Semi Govt. department
dealing. with Taxation /
b Management, printing and
publication etc in the same
: " capacity. :
5. Secretary 1) By Private Secretary (BPS-17).
. - to FTO promotion - having 12 years service-in
- (BPS-19) * BPS-17 and above.
2) By direct If no suitable candidate is (i) Second class or grade  32-40

“C" Master’s Degree, with
5 years experience as -
Private Secretary in BPS-17
or above in Govt, Deptt./
Autonomous/ Semi Govt.
Organization.’ :

' OF | -
(if) 2nd class Bachelor

" Degree, with 8 years

experience as Private
Secretary in BPS-17 or
above in Govt. Deptt./
Autonomous/Semi
Govt. Organization.
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‘Method of . Dersons cligible for

Qualifications & _ Age

(BPS-17)

2) By direct  If no suitable candidate is
recruitment. available under(1) the persons
’ : possessing qualifications
specified in column (4)

_S.# Naine of
the Post  appointment . appointment ° Experience ‘ Min-
and Grade C g v . : Max
() @ - 3) @ x, S
6. Deputy DBy . Assistant Director (BPS-17).
Director promotion having 5 years service in
(BPS-18) _ BPS-17. . ’ ’
2) By direct ' . : -
recruitment If no suitable candidate is (i) Second class orGrade = 25-35
’ available under (1) the persons “C Master’s Degree with
possessing qualifications 5 years experience in Govt.
specified in column (4) Department/Autonomous/
Semi-Govt, Organization
in BPS-17 and above.
Or
" ii) 2nd class Bachelor -
: Degree with 8. years
experience in Govt. Deptt.
/ Autonomous / Semi-Govt.
Organization in BPS-17
" and above.
7. Assistant 1) By, Assistant (BPS-11) having 8
Director promotion years service in-BPS-11 and J
(BPS-17) above.
" 2) By direct . If no suitable candidate is Second class or Grade 22-30
- recruitment available under(1) the persons = “C" Bachelor’s Degree,
possessing qualifications preferably with 2 years
specified in column (4) experience of Establishment
work in Govt./Autonomous
or semi Govt. Organization
in BPS-11 and above.
-8. Deputy .1) By Assistant Registrar (BPS-16)
- Registrar - promotion having 5 years service in
(BPS-17) - BPS-16 as Assistant Registrar.
"« 2) By direct If no suitable candidate is _Law Graduate at least 2nd- 22-30
i recruitment - available under (1) the persons class from a recognized’
) ‘possessing qualifications university with 3 years
specified in column (4). experience of working. as
‘Assistant Registrar in a .
court/tribunal- in BPS-11
_ and above.
9. ' Computer 1) By Computer Operator (BPS-11)
.+ Program- promotion - having 8 years service in - -
; mer ; BPS-11 as Computer Operator.

(i) Second class or Grade ~ 22-30
“C” Master’s Degree in
Computér Science.

(i) Minimum “B" Grade in

~ Computer Programming in

two high level languages.

(iii) Experience in
Computer Programming
‘preferable.
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S.# LNa‘me of  Method of Persons éligib]c for Qualilications & lAge
the Post  appointment - appointment Expericnece Min-
and Grade Max
(1) @) 3) ) - (5)
10.-  Private 1) By PA/PS(BPS-16) having 3 years
Secretary promotion . service in BPS-16 as PA/PS
(BPS-17) ; Or
Appointment to the post shall
" be made in accordance with the
Establishment Division’s noti-
fication SRO-99(KE)/87 !
dated 22-10-87 printed at
page 46-47 of ESTACODE-2000
as amended from time to time.
Ll | -PAPS 1) By ; Stenographer (BPS-15) with S
(BPS-16) promotion - years service as. Stenographer.
'2) By direct -+ If no suitable candidate is 1) Second class or Grade . 20-28

‘recruitment.

12, Assistant

By direct )
Registrar  recruitment.
" (BPS-16)

13, Computer By direct
Operator  recruitment
“ (BPS-11) :

- available under (1) the persons

possessing qualifications
specified in column (4), .~

“C" Bachelor’s Degree
with 3 years experience
of working as ‘Stenographer
(BPS-15) in Govt. Deptt /
Autonomous / Semi-Govt.
Organization.

. Or
ii) 5 years as Stenotypist

(BPS-12) in Govt. Deptt /

Autonomous / Semi-Govt.
Organizatiomn.

Law graduate at least 2nd  20-28
class from a Trecognized"
University with 5 years
experience in grade 11 to 15

and above preferably in the

tax related matters in Govt./
Autonomous or Semi Govt,
Organization, '
Second class or Grade 18-25
“C" Bachelor’s Degree in

Computer Science with

3 years experiénce as

-Computer Operator or as

Data Processing.

Note:

For the posts inthe cadre of Stenograplier, Stenotypiét, Assistant, UDC, LDC, Driver,

D.R., Qasid, Na'ijb Qasid, Frash, and Chowkidar, the Appointment, Promotion and
Transfer Rules for the Ministerial Staff etc. under the Federal Govt: issued by the Federal -
Government from time to time shall be followed. i ‘ :

[F. No. 5(5)/2001-A-1.]

JUSTICE (R)
MUNIR A. SHEIKH,_
Federal Tax Ombudsman.
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